


 

 
POLICY: 
 
1. Any RTF agreement entered into shall be signed by the Vice-President, Finance and 

Administration and any one of the Assistant Vice-President, Financial Services, the 
Treasurer, or the Controller.    

 
2. Instructions issued for Fund Transfers, Fund Contributions, or Fund Withdrawals, where the 

amount equals or exceeds $150,000, shall be signed by the Vice-President, Finance and 
Administration, and any one of the Assistant Vice-President, Financial Services, the 
Treasurer, or the Controller.   

 
3. Instructions issued for Fund Transfers, Fund Contributions, or Fund Withdrawals, where the 

amount is less than $150,000, shall be signed by any two of the Vice-President, Finance and 
Administration, the Assistant Vice-President, Financial Services, the Treasurer, or the 
Controller. 

 
4. Approvals of Investment-related expenditures, where the amount equals or exceeds 

$150,000, shall be signed by the Vice-President, Finance and Administration.   
 
5. Approvals of Investment-related expenditures, where the amount is less than $150,000, shall 

be signed by any one of the Vice-President, Finance and Administration, the Assistant 
Vice-President, Financial Services, the Treasurer, or the Controller. 

 
6. Instructions for Investment or Account Administration shall be signed by any one of the 

Vice-President, Finance and Administration, the Assistant Vice-President, Financial 
Services, the Treasurer, or the Controller. 

 
7. Should the Vice-President, Finance and Administration, be unavailable to sign 

Instructions/Approvals as specified in the preceding clauses (1) to (4) inclusive, then the 
President and Vice-Chancellor or any other Vice-President may serve as alternates.  

 
 
PROCEDURES: 
 
1. Once an instruction advice for transfers, contributions or withdrawals is ready for signature, 

the instruction and supporting documentation are to be delivered to the offices of the 
appropriate signing designates to have the instruction signed and returned as soon as 
possible.  The signed instruction(s) shall then be delivered to the custodian, bank, and/or 
investment manager as appropriate by Financial Services - Investment Office.  

 
2. Approval for payment requests for Investment related expenditures are to be delivered with 

supporting invoices/documentation to the offices of the appropriate signing designates for 
signature.  Once signed, the payment approvals are to be forwarded to Financial Services for 
payment.  Final payment of these expenditures are to adhere to the policy on Signing 
Authority - Authorization of Large Disbursements.  
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